CIVIL AVIATION DEPARTMENT
Republic of Maldives

AIR SAFETY CIRCULAR

ASC 00-1

Maintenance Personnel Duty Time Limitations

Amendment 2, 24 July 2011

1. REGULATORY COMPLIANCE

Compliance with this Circular is mandatory for Maldivian organisations approved under
MCAR-145 and MCAR-M.

2. RELATED REGULATIONS
This Circular relates specifically to MCAR-145 and MCAR-M.

3. PURPOSE
The purpose of this regulation is to establish maintenance personnel duty time limitations
in accordance with the human factors principles laid down by the International Civil
Aviation Organisation, International Federation of Airworthiness and Maldivian
Employment Act.

4. DEFINTITIONS
For the purpose of this Circular, the following definitions shall apply:

‘Day’ means a period of 24 hours beginning at midnight;

‘Employer’ means the person/organisation by whom an individual is (or, where the
employment has ceased, was) employed,;

‘Maintenance personnel’ means maintenance post holders, certifying staff, engineers,
mechanics, technicians, technical record staff, planners, quality control/assurance staff,
store department staff, ground support equipment operators and any other maintenance
support staff, including contract staff in the mentioned categories;

‘Night shift’ means a shift where three or more hours of which falls between 11pm and
6am;
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‘Rest day’ means a period of one day during which an individual is free of all work
and/or standby duties;

‘Shift/Working time’ means:
e any period during which an individual is working (includes rest breaks), at his/her
employer's disposal and carrying out his/her activity or duties (excludes travel
time to work)

e any period during which an individual is receiving relevant training.

5. RIGHTS AND OBLIGATIONS CONCERNING WORKING TIME OF
MAINTENANCE PERSONNEL

5.1 Daily working hour limits
(a) No scheduled shift shall exceed 12 hours.
(b) No shift shall be extended beyond a total of 13 hours by overtime.

(c) A minimum rest period of 9 hours shall be allowed between the end of a shift and
the beginning of the next, and this should not be compromised by overtime.

5.2 Breaks
(a) The working time before a rest break shall be a maximum of 4 hours.

(b) Minimum rest break of 30 minutes, for each five hours worked should be
scheduled and utilized. The process begins after every 30 minute rest break is
taken.

(c) Employer may give additional breaks, other than the rest breaks, during a shift to
compensate for work planned ahead. In no circumstance the total working time
shall exceed 13 hours including rest breaks and overtime. This clause shall not be
misused for the benefit of any undue advantage.

(d) Maintenance personnel are entitled to spend the rest breaks and other additional
breaks away from his/her work place.

Note: Rest Breaks and Additional Breaks have definite meanings. Rest Breaks are breaks
entitled by an employee after a working time of 4 hours. Additional Breaks are planned
breaks provided by the employer to compensate for planned work ahead.

5.3 Weekly working hour limits

(a) Scheduled work hours shall not exceed 48 hours in any period of 7 successive
days.

(b) Total work, including overtime, shall not exceed 60 hours in any period of 7
successive days or 6 successive work days before a period of rest days.
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(c) A period of rest days shall include a minimum of 2 successive rest days (i.e. a
minimum of 48 hours off). This limit shall not be compromised by overtime.

5.4 Annual limits

(a) Wherever possible, the aim shall be for a total of 30 days of annual leave.

5.5 Night shift limits

(a) Scheduled night shifts should be limited to no more than 6 days in each 7 calendar
days of 8 hour duration, or 4 days on each 7 calendar days of 12 hour durations,
including overtime.

(b) A minimum rest period of 9 hours shall be allowed between the end of a night
shift and the beginning of the next, and this should not be compromised by
overtime.

5.6 Window of Circadian Low (WOCL)

Where possible, the Window of Circadian Low (WOCL) should be taken into account
in the preparation of duty time and rest periods.

This is the period between 02:00 hours and 05:00 hours, local time.
At other work locations away from home base, where it is necessary to position
employees for duty periods, due note should be taken of time zone changes and
proper allowance made for the proven effect such changes have on alertness and
physical ability.

5.7 Notice of schedule

(a) Whenever possible, aircraft maintenance personnel shall be given at least 7 days’
notice of their work schedule.

5.8 Additional requirements

(a) Aircraft maintenance personnel shall be required to report for duty adequately
rested.

(b) Aircraft maintenance personnel shall be discouraged or prevented from working
for other commercial organisations on their rest days and, hence, from exceeding
the limits on work schedules despite their implementation by their main employer.
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5.9 Records
An employer shall:

(a) keep records which are adequate to show whether the limits specified in
paragraphs 5.1 to 5.8 are being complied with in the case of each maintenance
personnel employed by him in relation to whom they apply; and

(b) retain such records for 2 years from the date on which they were made.

6. UNFORESEEN CIRCUMSTANCES IN OPERATIONS

In the event of unforeseen circumstance occurring, during daily scheduled operations
which had arisen after shift reporting time, the limits for the published duty time and rest
periods may be modified. Any such modifications should be reviewed and approved by
the responsible senior management individual on duty at the working location and inform
CAD within 72 hours of amendment. This clause shall not be misused for the benefit of
any undue advantage.

7. EFFECTIVITY
| (a) This Circular becomes effective on 07 August 2011.

8. CANCELLATION

With effect from 07 August 2011, ASC 00-1, Amendment 1, dated 03 March 2009 will be
cancelled and should be destroyed.

e

For the Civil Aviation Dnt
Fathmath Ramiza
DIRECTOR, ANS & AERODROMES
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